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What IS in th g: books, 
magazines, jou ewspapers, 
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What’s NO : titles or authors 
of magaz wspaper articles 

 
 

n’t find something at Dominican, you can click 
Share Catalog link above to search the 
 catalog of 65 college libraries in Illinois.  Then 

request items through InterLibrary Loan.  

This tells you 
which catalog 
you’re searching
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…and tell the catalog how to interpret them.   
 

 Any Word Anywhere is a basic keyword search.  (The 
Guided Keyword Search, shown on the other sheet, is 
the advanced search option).  Place phrases in quotation 
marks (ex: “social justice”) 

 If you select Start of Title, always omit A, An, or The from 
the beginning of the title (ex: Great Gatsby) 

 If you select Browse Author, type last name before first 
name (ex: Mansfield, Katherine) 

Type your 
search terms…    
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You can limit your search by: 
 Language 
 Format (book, journal…
 Location (Reference, M

Stacks…)  
 Year of Publication       

licking Search, check that 
elled every word correctly. 
nately, the catalog doesn’t 
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This section 
summarizes 
your search 
and tells you 
how many 
results it has.  
 

Here you can 
find out when 
the book was 
published, 
and whether 
or not it’s 
checked out. 

If the call number does not 
start with a letter, that 
means the book is part of 
the Juvenile Collection. 

▪ Titles sends you to the 
screen that displays your 
search results.  Since in this 
case we are already there, 
clicking it won’t change the 
display.   

▪ MyAccount 
allows you to 
view what you 
have checked 
out, plus any 
interlibrary loan 
requests and fees 
you might have. 
▪ History allows 
you to trace the 
searches you’ve 
already done.  
(Note:  you won’t 
be able to view a 
search history 
once the catalog 
has timed out). 
▪ Help gives you 
a table of 
contents and is 
context-sensitive. 

This menu has some useful 
navigation buttons: 
▪ I-Share Catalog allows 
you to search other library 
catalogs. 

Call numbers beginning 
with letters A-N will be on 
the first floor, P-Z on the 
second floor.  Reference 
books and journals are on 
the lower level.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This toolbar 
allows you to 
adjust your 
search or 
start a new 
one.  Reset 
will bring 
back your 
original 
search. 

If the location is Main 
Stacks, you know the 
item is a book that 
can be checked out.   

The results are 
arranged by 
relevance.  
Notice the first 
four listings all 
have the search 
term in their 
titles, but they 
cover very 
different 
subjects.   
 
You can also 
arrange the 
results by 
publication 
date, author or 
title.   



 
 
 
 
 
 
 
 

Here is an example of a Full View record.  It shows you all the 
information you need for a citation, the call number, and the location.   
 
This record also has five subject headings.  In the online catalog, these 
headings are hyperlinked, so if you want to find other books with the 
heading “Chicago (Ill.)—History”, you can click on it to see the list. 
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Guided Keyword Search 
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You can access the Guided Keyword 
Search by clicking on this tab.  

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
                                                              Created by Helen Long, Fall 2005 

Like the Quick Search tab, this 
allows you to perform keyword 
searches, but with a lot more 
options.    

You can tell the search engine to search 
keywords as a phrase or individual words— 

Questions?  Contact the Reference 
Desk, Crown Library Lower Level. 

Phone: 708-524-6875 
Em  reference@dom.edu 

—and then you can specify if 
these words should be found in 
the title, author, or subject fields, 
or anywhere in the entire record.  
This is useful if you are looking 
for a book and can’t remember 
its exact title, or if you want to 
search for a particular subject.  
Another option available is the 
search by IBSN (International 
Standard Book Number).
ail:


